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POLICY

It is the policy of the Chief Procurement Office (CPO) to review, in an efficient and timely
manner, information required to be disclosed under Section 50-13 of the Procurement Code
(Code) to determine if a vendor or subcontractor has a prohibited conflict of interest.

SCOPE

This policy and procedure implements Section 50-13 of the Code relating to processing of
contracts for which there is a prohibited conflict of interest. In specific circumstances, State
elected officials, appointed officials or employees, and their spouse or minor child, are
prohibited from acquiring or benefitting from a State contract paid for with funds appropriated
in whole or in part by the General Assembly, or in any contract of the Capital Development
Board, or the lllinois Toll Highway Authority. This prohibition applies to state employees or
officers whose salary exceeds 60% of the Governor’s salary, and to officers or employees of the
Capital Development board or the Illinois Toll Highway Authority regardless of their salary.
Disclosure of this type of conflict is required for all bids or offers regardless of contract value. It
is also required for all submissions to the Hlinois Procurement Gateway (IPG).

Financial disclosures are incorporated as a material term of the contract and are part of the
publicly available procurement file.

When a prohibited conflict of interest is identified, discovered, or reasonably suspected under
Section 50-13 of the Code, the State Purchasing Officer (SPO) must send the proposed contract
to the CPO. The CPO shall determine whether to request an exemption from the conflict of
interest from the Executive Ethics Commission (EEC) in accordance with 30 ILCS 500/50-20.
When requested by the CPO, the EEC must hold a public hearing.




This policy and procedure does not address potential conflicts of interest identified in Section
50-35 of the Procurement Code. A separate policy is issued to address the review of potential
conflicts of interest as defined in Section 50-35.

PROCEDURE

This procedure details the steps in identifying, reviewing and resolving 50-13 conflicts of
interest. This procedure documents the internal activities and identifies who has responsibility
at each step of the process.

Financial disclosures and conflicts of interest may be submitted in either of two formats: Form
A where the certifications and disclosures are submitted on paper, or Form B where the
disclosures are submitted electronically through the IPG. Procedural steps are given for both
Form A and Form B.

Financial Disclosures and Conflicts of Interest Form Review: Form A

Section 5 Step 4 or Form B IPG Form |

Form A, Section 5, Step 4 and Form B, IPG Form |, questions 5-10 identify
whether a potential vendor has a prohibited conflict of interest. The
1.1 existence of a disclosed relationship precludes a contract with a University
university, unless an exemption is requested by the CPO and granted by
the EEC.

1.2 Review disclosure for all vendors regardless of contract value University

For contract renewals or annual recertifications of multi-year contracts,
1.3 review the Certification of No Change, and if necessary, any disclosure  University
for all vendors regardless of contract value

Review disclosures for any officer or employee whose salary is in excess
of 60% of the Governor’s salary; who is an officer or employee of the
Capital Development Board or the Illinois Toll Highway Authority; or who
has a spouse or minor child who has such a financial interest in the
vendor. Review whether any of those persons are entitled to receive
more than 7.5% of the distributable income of the vendor, or an amount
in excess of the Governor’s salary; or any such person who, together with
their spouse or minor children, are entitled to receive more than 15%, in
the aggregate of the vendor’s total distributable income or an amount in

1.4

University

1.1 _University forwards Conflict of
Emtc-:-w-:«st Review and determmatlon Form, Fmancnal Dlsclosures and Confhcts of Interest (fro
fenther Form A or Form B), Bulletin Notice, copy of proposed contract (may be propose%
;contract or a copy of the sohmtatton response) to the SPO The SPO wﬂl assist the Universi




in determmmg if an exceptlon |s apphcable under Sectmn 50—13(f) of the Code or if a
exemption can be requested . .

2. Determineifan exceptxon apphes to the tdentlfled relationship

Not every disclosed relationship is a prohibited conflict of interest.
Section 50-13(f) provides exceptions for public aid payments, certain
teaching personal service contracts, personal service contracts for
ministerial duties, payments made for some child and family services, or
2.1 certain licensed professional contracts that are competitively bid or are SPO/CPO
for social service agencies. SPO will consult with CPO for assistance, if
needed, before determining if an exception applies and there is no
prohibited conflict of interest. SPO will notify the University of the
determination.

2.2 Report affirmative determinations to CPO and cc: the PPB. SPO

3. CPO Review of Conflict of Interest

CPO reviews the conflict of interest and request from the university for
an exemption hearing. In deciding on whether to request a hearing from
the EEC, the CPO must determine that exempting an individual in the

31 . . . ) . . . CPO
service of the State outweighs the public policy evidenced in Section 50-
13 of the Code that officials, employees and their immediate families
should not have an interest in a State contract.
CPO determines an exemption request to the EEC does not meet the
37 statutory requirements and advises the university it may not contract CPO

with the potential vendor or subcontractor. The SPO and PPB are cc:d on
the communication.

CPO determines an exemption request meets the statutory requirements
3.3 and advises the university it will request an exemption hearing from the CPO
EEC. The SPO and PPB are cc:d on the communication.

4., EECHearing

CPO files written request with EEC to exempt named individuals from the
prohibitions of Section 50-13. The request must describe in detail the
4.1 nature of the conflict and the reason or reasons why the individual CPO
should be exempted from Section 50-13 of the Procurement Code. The
university, SPO and PPB are cc:d on the communication.

The EEC appoints a Hearing Officer to conduct the public hearing. The
EEC Hearing Officer schedules the hearing no later than 30 calendar days
after the CPO’s written request, but provides at least 14 calendar days’
4.2 notice of the hearing to its website and outside of hearing room. The EEC
hearing notice includes the date, time and location of the hearing and
advises that the hearing is open to the public. Anyone wishing to present
written or oral comment may notify the EEC Hearing Officer of their




request to offer testimony.

4.3

CPO/SPO publishes Notice of Hearing, including the date, time, and
location of the hearing in the Procurement Bulletin at least 14 calendar
days in advance of the hearing. The hearing notice advises that the
hearing is open to the public and anyone wishing to present written or
oral comment may notify the EEC Hearing Officer of their request to offer
testimony. Notice of the hearing must also be provided to the individual
subject to the exemption request and to the PPB.

CPO/SPO

4.4

EEC Hearing Officer hears testimony of whether the public interest in
permitting the person in the service of the State having an interest in a
state contract outweighs the public policy evidenced in Section 50-13 of
the Procurement Code.

The EEC Hearing Officer may request information relevant to whether
the exemption request is supported by the facts, whether the facts
trigger the conflict of interest provision of Section 50-13, whether the
individual had involvement in the procurement or other procurements at
the university, confirmation of the individual’s salary and beneficial
interest in the vendor, a description of the procurement method and
process and whether the selection of the proposed vendor was
competitive, the impact upon the university should the procurement be
unable to proceed, and any explanation of the individual’s involvement
in the preparation of the vendor’s bid or offer. The EEC Hearing Officer
may request any additional information that may be helpful to reaching a
determination.

EEC

45

Within 60 days of the public hearing, the EEC releases a decision that
grants or denies the exemption. The decision must include a statement
setting forth the name of the individual and all pertinent facts that make
Section 50-13 applicable, the reason for the exemption if granted, and a
statement that the individual is exempted from Section 50-13 as it
relates to the specific procurement. EEC provides a copy of the decision
to the CPO, with a cc: to the university, SPO, and PPB.

EEC

4.6

EEC publishes its decision to its website.

EEC

4.7

CPO/SPO publishes EEC decision to the Procurement Bulletin.

CPO/SPO

4.8

If an exemption is granted, it must be filed with the Secretary of State
and the Comptroller prior to execution of the contract in order to be
effective. If the contract is executed before the exemption is filed, the
contract is voidable and the exemption is no longer effective to remove

the prohibitions in 50-13.

CPO/SPO




30 ILCS 500/50-13
Conflicts of interest

13

(a) Prohibition. It is unlawful for any person holding an elective office in this
State, holding a seat in the General Assembly, or appointed to or employed in any of
the offices or agencies of State government and who receives compensation for
such employment in excess of 60% of the salary of the Governor of the State of
illinois, or who is an officer or employee of the Capital Development Board or the
Illinois Toll Highway Authority, or who is the spouse or minor child of any such
person to have or acquire any contract, or any direct pecuniary interest in any
contract therein, whether for stationery, printing, paper, or any services, materials,
or supplies, that will be wholly or partially satisfied by the payment of funds
appropriated by the General Assembly of the State of Illinois or in any contract of

the Capital Development Board or the lllinois Toll Highway Authority.

(b} Interests. It is unlawful for any firm, partnership, association, or corporation,
in which any person listed in subsection (a) is entitled to receive (i) more than 7
1/2% of the total distributable income or (ii) an amount in excess of the salary of the
Governor, to have or acquire any such contract or direct pecuniary interest therein.

[c) Combined interests. It is unlawful for any firm, partnership, association, or
corporation, in which any person listed in subsection (a) together with his or her
spouse or minor children is entitled to receive (i) more than 15%, in the aggregate,
of the total distributable income or (ii) an amount in excess of 2 times the salary of
the Governor, to have or acquire any such contract or direct pecuniary interest
therein.

{c-5) Appointees and firms. In addition to any provisions of this Code, the interests
of certain appointees and their firms are subject to Section 3A-35 of the lllinois
Governmental Ethics Act.

[d) Securities. Nothing in this Section invalidates the provisions of any bond or
other security previously offered or to be offered for sale or sold by or for the State
of Hlinois.

(e} Prior interests. This Section does not affect the validity of any contract made
between the State and an officer or employee of the State or member of the
General Assembly, his or her spouse, minor child, or other immediate family
member living in his or her residence or any combination of those persons if that
contract was in existence before his or her election or employment as an officer,
member, or employee. The contract is voidable, however, if it cannot be completed
within 365 calendar days after the officer, member, or employee takes office or is
emploved.



(f)

(g)

Exceptions.
(1) Public aid payments. This Section does not apply to payments made for

()

a public aid recipient.

Teaching. This Section does not apply to a contract for personal services
as a teacher of school administrator between a member of the General
Assembly or his or her spouse, or a State officer or employee or his or
her spouse, and any school district, public community college district,
the University of lllinois, Southern lllinois University, lllinois State
University, Eastern lllinois University, Northern lllinois University,
Western llinois University, Chicago State University, Governor State
University, or Northeastern lllinois University.

Ministerial duties. This Section does not apply to a contract for personal
services of a wholly ministerial character, including but not limited to
services as a laborer, clerk, typist, stenographer, page, bookkeeper,
receptionist, or telephone switchboard operator, made by a spouse or
minor child of an elective or appointive state officer or employee or a
member of the General Assembly.

Child and family services. This Section does not apply to payments made
to a member of the General Assembly, a State officer or employee, his
or her spouse or minor child acting as a foster parent, homemaker,
advocate, or volunteer for or in behalf of a child or family served by the
Department of Children and Family Services.

Licensed professionals. Contracts with licensed professionals, provided
they are competitively bid or part of a reimbursement program for
specific, customary goods and services through the Department of
Children and Family Services, the Department of Human Services, the
Department of Healthcare and Family Services, the Department of Public
Health, or the Department of Aging.

Penalty. A person convicted of this Section is guilty of a business offense and
shall be fined not less than $1,000 nor more than $5,000.



30 ILCS 500/50-20
Exemptions

The appropriate chief procurement officer may file a request with the Executive
Ethics Commission to exempt named individuals from the prohibitions of Section 50-
13 when, in his or her judgment, the public interest in having the individual in the
service of the State outweighs the public policy evidenced in that Section. The
Executive Ethics Commission may grant an exemption after a public hearing at which
any person may present testimony. The chief procurement officer shall publish
notice of the date, time, and location of the hearing in the online electronic Bulletin
at least 14 calendar days prior to the hearing and provide notice to the individual
subject to the waiver and the Procurement Policy Board. The Executive Ethics
Commission shall also provide public notice of the date, time, and location of the
hearing on its website. If the Commission grants an exemption, the exemption is
effective only if it is filed with the Secretary of State and the Comptroller prior to the
execution of any contract and includes a statement setting forth the name of the
individual and all the pertinent facts that would make that Section applicable,
setting forth the reason for the exemption, and declaring the individual exempted
from that Section. Notice of each exemption shall be published in the Hlinois
Procurement Bulletin. A contract for which a waiver has been issued but has not
been filed in accordance with this Section is voidable by the State. The changes to
this Section made by this amendatory Act of the 96th General Assembly shall apply
to exemptions granted on or after its effective date.



44 ill. Admin Code §4.5013
Conflicts of Interest Prohibited by the Code

a)

Anvy bid, proposal, offer of acceptance, or proposed contract must be
reviewed for conflicts of interest pursuant to Section 50-13 of the
Code. If a potential conflict exists, no contract will be executed unless
the CPO requests and is granted an exemption by the Executive Ethics
Commission under Section 50-20 of the Code.

1)

Office or Employment

It is unlawful for any person holding an elective office in this
State, holding a seat in the General Assembly, or appointed to
or employed in any of the offices or agencies of State
government and who receives compensation for such
employment in excess of 60% of the salary of the Governor of
the State of illinois, or who is an officer or employee of the
Capital Development Board or the lllinois Toll Highway
Authority, or who is the spouse or minor child of any such
person, to have or acquire any contract, or any direct
pecuniary interest in any contract therein, whether for
stationery, printing, paper, or any services, materials, or
supplies, that will be wholly or partially satisfied by the
payment of funds appropriated by the General Assembly of the
State of Illinois or in any contract of the Capital Development
Board or the lllinois Toll Highway Authority. {30 ILCS 500/50-
13(a)]

Financial Interests

It is unlawful for any firm, partnership, association, or
corporation, in which any person as described in subsection (a)
is entitled to receive more than 7%% of the total distributable
income or an amount in excess of the salary of the Governor,
to have or acquire any such contract or direct pecuniary
interest therein. [30 ILCS 500/13(b)]

Combined Financial Interests

It is unlawful for any firm, partnership, association, or
corporation, in which any person listed in subsection (a)(1)
together with his or her spouse or minor children is entitled to
receive more than 15%, in the aggregate, of the total
distributable income or an amount in excess of 2 times the
salary of the Governor, to have or acquire any such contract or
direct pecuniary interest therein. [30 ILCS 500/13(c)]



For the purposes of this Part, an individual has a direct pecuniary
interest in a contract when the individual is owed a payment or
otherwise receives a direct financial benefit in conjunction with
performance of a contract, including finder's fees and commission
payments.

For the purposes of this Part, "distributable income" means the
income of a company after payment of all expenses, including
employee salary and bonus, and retained earnings, which are
distributed to those entitled to receive a share of the income. In the
case of a for-profit corporation, distributable income means
"dividends". When calculating entitlement to distributable income
the entitlement shall be determined at the end of the company's
most recent fiscal year.

This Section applies to those elected to an office of lllinois State
government. This Section does not apply to those elected to local
government offices, including school district offices, nor does it apply
to those elected to federal offices in this State. This Section does not
apply to contracts with licensed professionals, provided those
contracts are competitively bid. For purposes of this Section, "bid"
means procured pursuant to the competitive procedures identified in
Subpart E.

Additional exceptions to the application of this Part are listed in
Section 50-13{f} of the Code.



44 lil. Admin. Code §4.5020
Exemptions

If the university or SPO finds a conflict of interest under Section 50-13 of the Code
with the vendor selected for award or contract negotiations, the university shall
make a recommendation to the SPO and include documentation of the university's
position on the conflict. The SPO shall forward the university's recommendation and
documentation to the CPO-HE, along with the name of the vendor and a description
of the proposed contract. The CPO-HE shall decide whether to disapprove the
contract or file a request for exemption with the Executive Ethics Commission to
determine whether an exemption should be granted in accordance with Section 50-
20 of the Code.

2 ll. Admin. Code §1620.1200
Procurement Code Conflicts of Interest Exemptions

An appropriate Chief Procurement Officer may file a request with the Executive
Ethics Commission to exempt named individuals from the prohibitions of Section 50-
13 of the Procurement Code when, in his or her judgment, the public interest in
having the individual in the service of the State outweighs the public policy evidenced
in that Section. [30 ILCS 500/50-20]

aj The request shall be in writing and describe in detail the nature of the
conflict and the reason or reasons why the individual should be
exempted from Section 50-13 of the Procurement Code.

b) Upon receipt of the request for an exemption, the Commission shall
set a date, time and location for a public hearing at which any person
may present written or oral testimony, and provide public notice of
the hearing on its web site. The Commission shall also appoint a
hearing officer to conduct the public hearing.

c) The Chief Procurement Officer making the request for an exemption
shall publish notice of the date, time and location of the hearing in the
online electronic Winois Procurement Bulletin at least 14 days prior to
the hearing and provide notice to the individual subject to the waiver
and to the Procurement Policy Board. [30 ILCS 500/50-20]

d) Within 60 days after the public hearing, the Commission shall release
a decision that grants or denies the exemption. The decision shall
include a statement setting forth the name of the individual and all



the pertinent facts that would make that Section applicable, setting
forth the reason for the exemption and declaring whether the
individual was exempted from Section 50-13 of the Procurement
Code. This decision shall be published in the Hllinois Procurement
Bulletin and, if the decision grants the exemption, also be filed with
the Secretary of State and the Comptroller.






FORM A
FINANCIAL DISCLOSURES and CONFLICTS of INTEREST

The Financial Disclosures and Conflicts of interest form {“form”} must be accurately completed and submitted by the vendor,
parent entity(ies), and subcontractors. There are nine steps to this form and each must be completed as instructed in the step
heading and within the step. A bid, offer, or proposal that does not include this form shall be considered non-responsive. The
Agency/University will consider this form when evaluating the bid, offer, or proposal or awarding the contract.

The requirement of disclosure of financial interests and conflicts of interest is a continuing obligation. If circumstances change
and the disclosure is no longer accurate, then disclosing entities must provide an updated form.

Separate forms are required for the vendor, any parent entity{ies) and any subcontractors.

This disclosure is submitted for (check one):

[ ] vendor

D Vendor’s Parent Entity{ies} {show 100% ownership}
D Subcontractor{s} >550,000

[ ] subcontractor’s Parent Entity(ies) > $50,000

Project Name:

Procurement Bulletin Reference #:

Vendor Name:

Doing Business As (DBA):

Disclosing Entity Name:

Disclosing Entity’s Parent Entity:

instrument of Ownership or Beneficial Interest {check one):

Sole Proprietorship
Corporate Stock (C-Corporation, $-Corporation, Professional Corporation, Service Corporation)

Limited Liability Company Membership Agreement {Series LLC, Low-Profit Limited Liability Partnership)

Partnership Agreement {General Partnership, Limited Partnership, Limited Liability Partnership, Limited Liability Limited
Partnership)

Not-for-Profit

Trust Agreement (Beneficiary)

Other

if you selected Other, please describe:

LD Dood




STEP 1
SUPPORTING DOCUMENTATION SUBMITTAL
{All vendors complete regardless of annual bid, offer, or contract value)
{Subcontractors with subcontract annual value of more than 550,000 must complete}

You must select one of the six options below and select the documentation you are submifting. You must provide the
documentation the applicable section requires with this form.

] Option 1~ Publicly Traded Entities
1.A. [:] Complete Step 2, Option A for each qualifying individual or entity holding any ownership or
distributive income share in excess of 5% or an amount greater than 60% {$106,447.20) of the annual
salary of the Governor.
OR
1.8.[ ] Attach a copy of the Federal 10-K or provide a web address of an electronic copy of the Federal 10-K,
and skip to Step 3.

] Option 2 — Privately Held Entities with more than 100 Shareholders

2.A.[ ] Complete Step 2, Option A for each qualifying individual or entity holding any ownership or
distributive income share in excess of 5% or an amount greater than 60% {$106,447.20) of the annual
salary of the Governor.

OR

2.8.[ ] Complete Step 2, Option A for each qualifying individual or entity holding any ownership share in
excess of 5% and attach the information Federal 10-K reporting companies are required to report
under 17 CFR 229.401.

1 Option 3 — All other Privately Held Entities, not including Sole Proprietorships
3.A. D Complete Step 2, Option A for each qualifying individual or entity holding any ownership or
distributive income share in excess of 5% or an amount greater than 60% (5106,447.20} of the annual
salary of the Governor.

] Option 4 — Foreign Entities
4.A. D Complete Step 2, Option A for each gqualifying individual or entity holding any ownership or
distributive income share in excess of 5% or an amount greater than 60% ($106,447.20} of the annual
salary of the Governor.
OR
4.B. D Attach a copy of the Securities Exchange Commission Form 20-F or 40-F and skip to Step 3.

] Option 5 ~ Not-for-Profit Entities
[] complete Step 2, Option B.

] Option 6 — Sole Proprietorships
D Skip to Step 3.




STEP 2
DISCLOSURE OF FINANCIAL INTEREST OR BOARD OF DIRECTORS
(All vendors, except sole proprietorships, must complete regardless of annual bid, offer, or contract value}
{Subcontractors with subcontract annual value of more than $50,000 must complete]

Complete either Option A (for ail entities other than not-for-profits) or Option B (for not-for-profits). Additional rows may be
inserted into the tables or an attachment may be provided if needed.

OPTION A — Ownership Share and Distributive Income
Ownership Share ~ If you selected Option 1.A,, 2.A., 2.B., 3.A,, or 4.A. in Step 1, provide the name and address of each individual
or entity and their percentage of ownership if said percentage exceeds 5%, or the dollar value of their ownership if said dollar

value exceeds $106,447.20.

[ ] check here if including an attachment with requested information in a format substantially similar to the format below.

TABLE ~ X

Name Address Percentage of Ownership $ Value of Ownership

Distributive Income ~ If you selected Option 1.A., 2.A., 3.A,, or 4.A. in Step 1, provide the name and address of each individual
or entity and their percentage of the disclosing vendor’s total distributive income if said percentage exceeds 5% of the total
distributive income of the disclosing entity, or the dollar value of their distributive income if said dollar value exceeds
$5106,447.20.

[T] check here if including an attachment with requested information in a format substantially similar to the format below.

TABLE ~Y

Name Address % of Distributive $ Value of Distributive Income
Income

Please certify that the following statements are true.
| have disclosed all individuals or entities that hold an ownership interest of greater than 5% or greater than $106,447.20.

[ves [no

! have disclosed all individuals or entities that were entitled to receive distributive income in an amount greater than
$106,447.20 or greater than 5% of the total distributive income of the disclosing entity. D Yes [ | No

OPTION B — Disclosure of Board of Directors {Not-for-Profits}
If you selected Option 5 in Step 1, list members of your board of directors. Please include an attachment if necessary.

TABLE-Z

Name Address




STEP 3
DISCLOSURE OF LOBBYIST OR AGENT
{Complete only if bid, offer, or contract has an annual value over $50,000)
{Subcontractors with subcontract annual value of more than $50,000 must complete}

D Yes [_] No. Is your company represented by or do you employ a lobbyist required to register under the Lobbyist Registration
Act {lobbyist must be registered pursuant to the Act with the Secretary of State) or other agent who is not identified through
Step 2, Option A above and who has communicated, is communicating, or may communicate with any State/Public University
officer or employee concerning this solicitation? if yes, please identify each lobbyist and agent, including the name and address
below.

if you have a lobbyist that does not meet the criteria, then you do not have to disclose the lobbyist’s information.

Name Address Relationship to Disclosing Entity

Describe all costs/fees/compensation/reimbursements related to the assistance provided by each representative lobbyist or
other agent to obtain this Agency/University contract:

STEP 4
PROHIBITED CONFLICTS OF INTEREST
{All vendors must complete regardless of annual bid, offer, or contract value}
{Subcontractors with subcontract annual value of more than $50,000 must complete)

Step 4 must be completed for each person disclosed in Step 2, Option A and for sole proprietors identified in Step 1, Option 6
above. Please provide the name of the person for which responses are provided:

1. Do you hold or are you the spouse or minor child who holds an elective office in the State of [(Jyes[Ino
tllinois or hold a seat in the General Assembly?

2. Have you, your spouse, or minor child been appointed to or employed in any offices or agencies [ Jyes[ JNo
of State government and receive compensation for such employment in excess of 60%
{5106,447.20) of the salary of the Governor?

3. Are you or are you the spouse or minor child of an officer or employee of the Capital [ Yes f:} No
Development Board or the Hllinois Toll Highway Authority?

4. Have you, your spouse, or an immediate family member who lives in your residence currently or [ves[Ino
who lived in your residence within the last 12 months been appointed as a member of a board,
commission, authority, or task force authorized or created by State law or by executive order of
the Governor?

5. if you answered yes to any question in 1-4 above, please answer the following: Do you, your [ Jves[ InNo
spouse, or minor child receive from the vendor more than 7.5% of the vendor’s total distributable
income or an amount of distributable income in excess of the salary of the Governor
($177,412.00)?

6. if you answered yes to any question in 1-4 above, please answer the foliowing: Is there a [Jves[ Ino
combined interest of self with spouse or miner child more than 15% in the aggregate of the
vendor’s distributable income or an amount of distributable income in excess of two times the
salary of the Governor{$354,824.00)?




STEPS
POTENTIAL CONFLICTS OF INTEREST RELATING TO PERSONAL RELATIONSHIPS
{Complete only if bid, offer, or contract has an annual value over 550,000}
{Subcontractors with subcontract annual value of more than 550,000 must complete)

Step 5 must be completed for each person disclosed in Step 2, Option A and for sole proprietors identified in Step 1, Option &
above.

Please provide the name of the person for which responses are provided:
1. Do you currently have, or in the previous 3 years have you had State employment, including D Yes[ | No

contractual employment of services?

2. Has your spouse, father, mother, son, or daughter, had State employment, inciuding contractual []ves D No
employment for services, in the previous 2 years?

3. Do you hold currently or have you held in the previous 3 years elective office of the State of []ves [ Ino
itiinois, the government of the United States, or any unit of local government authorized by the
Constitution of the State of lllinois or the statutes of the State of lHlinois?

4. Do you have a relationship to anyone (spouse, father, mother, son, or daughter} holding elective []ves [Ino
office currently or in the previous 2 years?

5. Do you hold or have you held in the previous 3 years any appointive government office of the [ ves [(Ino
State of lilinois, the United States of America, or any unit of local government authorized by the
Constitution of the State of lilinois or the statutes of the State of lllinois, which office entitles the
holder to compensation in excess of expenses incurred in the discharge of that office?

6. Do you have a relationship to anyone {spouse, father, mother, son, or daughter) hoiding DYBSD No
appointive office currently or in the previous 2 years?

7. Do vou currently have or in the previous 3 years had employment as or by any registered lobbyist []ves [ Ino
of the State government?

8. Do you currently have or in the previous 2 years had a relationship to anyone {spouse, father, []ves D No
mother, son, or daughter) that is or was a registered lobbyist?

9. Do you currently have or in the previous 3 years had compensated employment by any registered D ves [ | No
election or re-election committee registered with the Secretary of State or any county clerk in the
State of fllinois, or any political action committee registered with either the Secretary of State or
the Federal Board of Elections?

10. Do you currently have or in the previous 2 years had a relationship to anyone (spouse, father, D ves[ I No
mother, son, or daughter) who is or was a compensated employee of any registered election or
reelection committee registered with the Secretary of State or any county clerk in the State of
lflinois, or any political action committee registered with either the Secretary of State or the
Federal Board of Elections?

STEP 6
EXPLANATION OF AFFIRMATIVE RESPONSES
(All vendors must complete regardless of annual bid, offer, or contract value}
{Subcontractors with subcontract annual value of more than 550,000 must complete)

if vou answered “Yes” in Step 4 or Step 5, please provide on an additional page a detailed explanation that includes, butis not
limited to the name, salary, State agency or university, and position title of each individual.




STEP 7
POTENTIAL CONFLICTS OF INTEREST RELATING TO DEBARMENT & LEGAL PROCEEDINGS
{Complete only if bid, offer, or contract has an annual value over $50,000)
{Subcontractors with subcontract annual value of more than $50,000 must complete}

This step must be completed for each person disclosed in Step 2, Option A, Step 3, and for each entity and sole proprietor
disciosed in Step 1.

Please provide the name of the person or entity for which responses are provided:

1. Within the previous ten vears, have you had debarment from contracting with any governmental [ ves [:} No
entity?

2. Within the previous ten years, have you had any professional licensure discipline? [ Jyes[ InNo

3. Within the previous ten years, have you had any bankruptcies? [Jves[ INo

4. Within the previcus ten years, have you had any adverse civil judgments and administrative [ Jves[ InNo
findings?

5, Within the previous ten years, have you had any criminal felony convictions? [Jves[ INo

If you answered “Yes”, please provide a detailed explanation that includes, but is not limited to the name, State agency or
university, and position title of each individual.

STEP 8
DISCLOSURE OF CURRENT AND PENDING CONTRACTS
{Complete only if bid, offer, or contract has an annual value over $50,000)
{Subcontractors with subcontract annual value of more than $50,000 must complete)

If you selected Option 1, 2, 3, 4, or 6 in Step 1, do you have any contracts, pending contracts, bids, proposals, subcontracts,
leases or other ongoing procurement relationships with units of State of Illinois government? [ | Yes [ ] No.

If “Yes”, please specify below. Attach an additional page in the same format as provided below, if desired.

Agency/University Project Title Status Value Contract
Reference/P.O./illinois
Procurement Bulletin #

Please explain the procurement relationship:

SIGN THE DISCLOSURE
{All vendors must complete regardless of annual bid, offer, or contract value}
{Subcontractors with subcontract annual value of more than $50,000 must complete)

This disclosure is signed, and made under penalty of perjury for all for-profit entities, by an authorized officer or employee on
behalf of the bidder or offeror pursuant to Sections 50-13 and 50-35 of the [llinois Procurement Code. This disclosure
information is submitted on behalf of:

Name of Disclosing Entity:

Signature: Date:
Printed Name:

Title:

Phone Number:

Email Address:




FORM B
IPG Registration and Additional Certifications

STOP - Please read the following instructions carefully.

FORM B may be used when the vendor is registered in the lilinois Procurement Gateway (IPG) and does have an active
unexpired IPG registration number.

To verify registration, go to the lllinois Procurement Gateway (https://ipg.vendorreg.com) and search the “IPG
Registered Vendor Directory”. If you do not find your company name, you will need to complete and submit vour
Hllinois Vendor Registration on the website AND you must submit FORM A with vour solicitation response.

if the vendor IS _NOT registered in the lllinois Procurement Gateway (IPG) and DOES NOT HAVE an active IPG
Registration Number with an unexpired date, the vendor must complete and submit the information requested on
FORM A with their response.

Failure to provide the correct form may render the submission non-responsive and will
result in disqualification.

Please read this entire section and provide the requested information as applicable. All parts in Form B must be
completed in full and submitted along with the vendor’s response.

1. Certification of Illinois Procurement Gateway Registration
My business has registered in the lllinois Procurement Gateway (IPG). The State of lllinois Chief Procurement

Office approved the registration and provided the IPG registration number and expiration date disclosed below.

IPG Registration #: IPG Expiration Date:

2. Certification Timely to this Solicitation
Vendor certifies it is not barred from having a contract with the State based upon violating the prohibitions
related to either submitting/writing specifications or providing assistance to an employee of the State of lllinois
by reviewing, drafting, directing, or preparing any invitation for bids, a request for proposal, or request of
information, or similar assistance (except as part of a public request for such information). 30 ILCS 500/50-
10.5(e), amended by Pub. Act No. 97-0895 (August 3,2012). [ lYes [ JNo

3. Replacement Certification to IPG Certification #6 (supersedes response in IPG)
If Vendor has been convicted of a felony, Vendor certifies at least five years have passed since the date of
completion of the sentence for such felony, unless no person held responsible by a prosecutor’s office for the
facts upon which the conviction was based continues to have any involvement with the business. Vendor
further certifies that it is not barred from being awarded a contract. 30 ILCS 500/50-10 [_]Yes [ _]No

4, Disclosure of Lobbyist or Agent (Complete only if bid, offer, or contract has an annual value over $50,000)
Is your company or parent entity(ies) represented by or do you or your parent entity(ies} employ a lobbyist
required to register under the Lobbyist Registration Act (lobbyist must be registered pursuant to the Act with
the Secretary of State) or an agent who has communicated, is communicating, or may communicate with any
State/Public University officer or employee concerning this solicitation? []ves [ | No Iif yes, please identify
each lobbyist and agent, including the name and address below. If you have a lobbyist that does not meet the



criteria, then you do not have to disclose the lobbyist’s information.

Name Address Relationship to Disclosing Entity

Describe all costs/fees/compensation/reimbursements related to the assistance provided by each
representative lobbyist or other agent to obtain this University contract:

Disclosure of Current and Pending Contracts
Complete only if: (a) your business is for-profit and (b} the bid, offer, or contract has an annual value over
$50,000. Do not complete if you are a not-for-profit entity.

[ ] ves D No. Do you have any contracts, pending contracts, bids, proposals, subcontracts, leases or other
ongoing procurement relationships with any units of State of Hllinois government?

If “Yes”, please specify below. Attach an additional page in the same format as provided below, if desired.

Agency/University Project Title Status Value Contract
Reference/P.0./lllinois
Procurement Bulletin #

Signature
As of the date signed below, | certify that:

* My business’ information and the certifications made in the lllinois Procurement Gateway are truthful,
current and accurate.

e The certifications and disclosures made in this Form B are truthful and accurate.
This Form B is signed by an authorized officer or employee on behalf of the bidder, offeror, vendor, or vendor
pursuant to Sections 50-13 and 50-35 of the lllinois Procurement Code, and the affirmation of the accuracy of

the financial disclosures is made under penalty of perjury.

This information is submitted on behaif of:

Vendor Name: Phone:

Street Address: Email:

City, State Zip: Vendor Contact:
Signature: Date:

Printed Name: Title:




Form B
PG Form | {Redacted)

SRrerked by Jow Kim, Joe's CoF Waen, LU o S27208

Vendor Registration: Edit Form

Coamplets e form beiow. Fields markes wah a red astensk are requrad and must be answared 1o submit s form.

Having trouble with this form? See the State of Hlinois Vendor Registration FAGQYs.

& rowgeired entry

Vendor Registration

Form Name ' , %, Financiat Disclosure & Conflicts of interest

Description - : Complete the Financial Disciosure & Conflicts of Interest form

I. Financial Disclosure & Conflicts of Interest - Instructions

Financiat Disclosures ang Confiscts of Interest information mast e acturately compieted and submitted by the prime cuntractor, any
parent anvty(es) and My SubBCORTICIces. Siate agents and universdiss will consuder thg Rlormaton when avaluating indmndoat
SOHGIINONS Of IRarding coniracts.

Tha regurement of disciosurs of Branciad interesis and conficts of interast 18 3 contnuing obiigation. i corcumstances change and the
praviously submitied information is no jonger acuraie, disclosing sntbes must provde an updated form,

Tha attached Finaocial Disciosure and Conflicts of interest form must be compiated if your husiness is 100% owned by another sasty,
cafied 2 “parent.” i there are severst layers of 100% ownership parents, then 3 separate form for each 100% cwnership parent is requared.

L. Financial Disclosures & Conflicts of interest
A, Mentify the applicable antity typs. '
Select CNE:

£~ Publisly Traded Eatity
™ Pruately Held Entity with more than 130 sharsholders
¢~ Forsign Entily inoa-U 3.}

{~ Gole Propretrsiip

™ Notfnr.profit sntity

¢ Dther Privately Heid Entity (e LLC, partnersivp, privately held corporation with 100 or fewer sharehoiders, or other
ity type not clearty dentfed in another splion}

8. Is therw 3 parent entity that cwns 100% of the business? »

™ No

{ Yes
Avtach Document. Instructions  Upetd seatus (retrean
sy Parent Form Dacument is REQUIRED Download 4 Not Attached

whet aption 8 selected
- Ve MUSY gownisad the
forsry, $55 i, and uplosd to
g reuneg.

C. lnstrument of Dwnership or Beneficial interest +

Satack OME:

£ Corporate Stock {C-Corporation, 3-Corporation, Professonagl Comporation, Servics Corporation)
¢ Limited Liabdty Company Mambership Agroement (Sanes LLT, Low-Profit Limaed Liabity Parmership)

Parmership Agrasment (Ganeral Partnership, Limted Partnership, Limaed Liabity Parnersnip, Lunded Lisbity Limved
{* =g
Farnershapl




Ee
£ Sole Propristonship
™ Hovfordrolt

& Oy

Flagge gesirine:

.
g
1 iz there arvy Individea) or entity whe ments ANY of the follvwing thrssholde [ Owns m%@ o B0 of the Buninens %i&js

Halie swnsrship 4hare of the business vaived in excess of $100 147 20 fof is snditted 16 mors than 5% of the iﬁammm
dasteibutive income s idi Bentitiad o more Than BI08 447 20 of he Dusiness distebutive ianme? o+

Tt (T

£ Yes, the nformation s publicly sesilable on 5 websile

gﬁm%%i ‘:%f:v 2@ &E ?% X N

L We@%@y g Pealy with e 0 100 Wmneiiomns,
s by B UFE J0Ra.

Paderat 10K, 308, 40F, oe. & %m&zmﬁm % %%ﬁ%ﬁ%&%ﬁ
Privately Held Entity with wmore  whay option v selacied
an 100 Shareholders, - AEEACH B copy of the
sopwbnlent nlorraation reyuirsd  Jooaneenh.

B b reported pursuent 1o 17

FR 229404,
¢ Yes, e information s ot publivly svsliable (F any ndividenls we listed, snower Yes or Noto guestions 3-8 and
19203
winng ared complete the providad Toros [Delow Ty each iening Daobdidual, MTaeh e oomplensg Tors for el
e @%%W%
List of §@gww@w oy entities &M%Mﬁz s BEQUIRED Mwﬂ%é a{% Bt Atizciveg
meting vepe or ot of the when opbion 4 selected
fisted thrasholds. = Lhseritad 1he toven,
. GG Wioed Yo This
[ e

£ Yes - Sole Proprietor (anvesr Yes or Mo o Guestons 548 ond 11000
Eigbay the gy Tt mod Tl sy

£ Yo, there sre oo indiviurs or antities Dt meet ;3%? of these Suasholde, NOTE: Most privatelp-beld usinessss bave
2t Tunst one oersun OF antity who owns more than 5% of Ye busress or meets another treshedd renuinng disslosure.
£ Hot sppieable - Moo Profil Entey

5. For the mrziw:duaia dmﬂe}sed above in gueston 1 znd for sole mopristors. are any of them a pers@m who holds an e!etft;m
e:}fﬁs:e in me State of ilim&i& or Emids a&eat in the Qevsemt &ssmtﬂy, of are they the spouse or mirwr child of such wmn? .

£ Nat d{}ﬁkrame ?‘Jat far ?mfsz any

#~ Mot applicable - In quaestion 1,1 provided my entity’s Federal 10K, 20F, 40F or 17 CFR 229401 squivalent information.

25 an attachment.
¢ Mot applicable - Mo individuals disclosed in question 1

£ Ho
& Yes

idertify esch applivable individual disclozed and provide a detailed explanation that ncludss sslary, and positon fitle

of gach individusl and their relationship lo the office holder.




6. For the individuals disclosed above in qéésﬁeﬂs 1 and for sole ;}mprié‘mm are any of them appointed 1o or m;}myeé i oany
offices or agencies of State government and receive compensation for such smployment in eicess of 8% 15106447 201 of the
salary of the Governor, or are any of them the spouse or minor child of such person? ©

£ dot apolicable - Not-for-Profit Entity

&~ hot applicable - fn gusstion 1, | provided my entity's Fadoral 10K, 20F 40F or 17 OFR 7

£ Mot ﬁg};:s;cmﬁ - Mo individuals disclosed in question 1
£ Mo
¢ Yes

Tdentify each applicable individust disclosed and provide a3 detailed explanation that includes salpry. Stats agency or
uriversity, and position title of cach individual and their relationship to the office holder.

7 Eor the individusis disclosed shove in question 1 and for sols propristors, are any of them an officer or employee of the
Capital Development Hoard or the Hiinols Toll Bighw&y ﬁuﬁwﬁtg, o are any of them the spouse or minor €§\§§{§ of such
pefma? 2

£ Mot ag}g};mi‘;ie bot-for-Profit Fwtzi*g

¢~ Mot applicable - In question 1, [ provided my sntity's Federal 10K, 20F, 40F or 37 OFR 229407 souivalent information.
as.an sttachment

£ Hot applicable - No individuals disclosed s auestion 1
¢ Ho
7™ Yes

identify sach applicable individual disclosed and provide a detailed explanation that includes salary, State agency or
university, and position title of gach individual and their relationship to the office holder.

3. For the mdm{im&& disclosed above in que&mm E fm‘ sole pm;memm are amy of them ag}pamt&ﬁ as a member of a
Gioard. commission, authority, or task force suthorized or created by State law or by exccutive order of the Governor, or are
they the spouse o an immediate family member who currently resides or resided with such pereon within the fast 12 ms}nm&? *

£ bt applicable - Not-for-Profit Entity

#% Mot applicable - in question 1, } provided my entity's Federal 10K, 20F, 40F or 17 CFR 228401 eculvalent information.
z3.8n.atachment
£ Mot applicable - Mo individuals disclosed in guestion 1
£ Mo
7™ Yes
Identify 2ach applicable individual disclosed and provide a detaded explanation thet includes salary, Stste agency or
univarsity, and position title of gach individual and their relstionship to the office holder.

9 if anv question in 5.8 above |8 answered yes, please answer the following: Do any of the individuals identified. thelr spouss,
o minor child receive from the entity more than 7.5% of the entity's total disuibutable income or an amount of distributable
sﬁme in 2xCESS of the saiary of the Govermnor ($177 412, éﬁ? & ‘ ,

g“”“ tiot applicable - Hot-forFrofit Em

7~ Mot applicable - In question 1, | provided my entity's Federal 10K, 20F, 40F or 17 CER 229407 squivalant information.
33,40 allachment
2% Mot applicable -1 answered Mo in Questions 5-8

£ Ho

7 Yes

Fravide @ detailed sxplanation that includes the name, salary, State agency of university, and posifien title of sach
ndividual.

in
:
§
!
|
]




0. 1 any nuestion in 58 sbove is answersd yes, please answer the following: 1s there a combined interest of any individusi

identified slong with their spouse or minor child of more than 159% in the sggrsgate of the entiy's distribumble income or an

amount of disuibuble Income in excess of two thimes the selary of the Govemor B354 8240010 .
™ Mot applicable - Not-for-Profit Entity

™ Mot applicable - In question 1| provided my entity's Federal 10K, 20F, 40F or 17 0FR 2294041 equivalent information,
A%.a0 attachment
£ Mot zpolicable - answered Mo in Cusstions 58

el ]

S Yes

g

Prov

vide s detaited sxplanstion thet ncludes the name, salary, State agency or university, snd position title of each
¢ y
individual,




Chief Procurement Office for Higher Education
Certification of No Change

This certification applies to: | | Contract Renewal D Annual Recertification of multi-year contract {30 ILCS 500/50-2)

Project Title:
Original Bulletin Reference #: Original Bulletin Award Date:
Contract #: Contract Term:

This certification is submitted on behalf of {submit one form for each entity as applicable):
[ ] vendor [ ] vendors Parent Entity(ies) [ ] subcontractor(s) [ ] subcontractors Parent Entity(ies)

Company Name:
Address:
City, State, Zip Code:

[ ] 1 hereby certify that the information contained on the following forms originally submitted for the above
referenced contract has not changed.
] Financial Disclosures and Conflicts of Interest (30 ILCS 500/50-13 & 50-35)
(] Certifications

D Information contained on the following forms originally submitted for the above referenced contract has

changed.
] | have attached the appropriate updated information or attached new forms.
D Financial Disclosures and Conflicts of Interest (30 ILCS 500/50-13 & 50-35)
] Certifications
[] My business has registered in the Illinois Procurement Gateway (IPG). As of the date of signature on this

document, all information contained in my IPG registration is complete, true and accurate. The State of lllinois
Chief Procurement Office approved the registration and provided the IPG registration number and expiration
date disclosed below.

PG Registration #: IPG Expiration Date:

This certification is signed by an authorized officer or employee on behalf of the vendor and the affirmation of the
accuracy of the financial disclosures is made under penalty of perjury.

Signature: Date:
Printed Name: Title:
Phone: Email:







