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NOTICE 2022.02
HIGHER F'J}IICATION

]b: University Procwement Stalf
State Purhasing

From: John
Chicf OtJlccr HioherLducnrion

Date: August 30,2021

Subject: 44 ILAC $4.2005(n) Assigment of Cotrtracts

Purs ant to -14 Il .AC \4.2005(n). ''a11 assignrnenls * * * musl be in writinr:. No un i\ crsir\ conTrccr
mar be assigned or noYation cntered inao $ ithout the prior \1i{tefl consent o1_ the CP0-l1l- or SP0.
pror ided, houelcr. that a lcndor mar assign mone) rccei\able under a contract after due noticc
to lhe Slale. The assignce or transfcrcc. cxcept io the case of assigunenl ol' pa) ment onh, must
n1eel all requirements ibr contractjnS rvith tlrc universi4. An), puryoned assignmcnr ur n!,\ dtion
\\ilhoul prior uril{en ct;nsent shall bc null and !oid._ This notice alld atlachments prolidc
directiun lirr receirirrr, SPo afrfror.rl,,le,'onlracl cs\rgtuTtelt.

Plcase subluit the foliowing documents \\,ith an assignmcnt rcquest:

. Samplc Covcr I-ctter (see attached - Bill be posted to thc llullctin intcmalll)

. Fonr A or Fo.m ll {\\ill be posted to lhe Bulletin internall} )

. .\ssigunenl E\ahration flhccklist (sc(- anached)

Sample Cover Letter
-l 

hc assignor (original \ endor) and the assisnce (succcssor yendor) n'lus1 requesl aulhorizati(nl- in
adlancc. to assign the State contract.   sample colcr icttcr is aflached: ho$e!er. the le(er liom
the unilcrsit\ does not hale to be il1 tlis e\act lbrmat. I hc lctter nlusl be sub itted to lhe SPo
1br revie'r prior to an assjgtltnenl. A copy ofthe assignnrenl conract or document nemofializing
lhe assignmcnt must be submitted $ith the letter- clcarlv idcntifirg the changes 1() the original
agreement as a result of thc assignnrenl If the SPO requirc-s dircction rt-garding the necessan
aequirements 1o eli;cluate 1he asiignmcnt. assislance should be sought from EEC l-cgal.

Assiqnmeot Evalualion Chccklist
Piease use the altached checklist as a guideline. The universirl procuremenl statf is rcquircd to
complete Seclions I and II ofthe Chccklist. aftcr consultadon uith fie SPO- and ilclude it in the
proc[ren']cntfileaflerrheassiEmenriscompletcd.-lhischccklistuilljndicatetheSPO'sappro\ul



d Procurement

rr1'the assignmcnt- 1_hc unir_crsiq fiscal oftice ma) require additidral documcnlarion rcgarding
tlle assignment- In addition. all lllinois Procurement Code postinr requirements and/or noliccs to
thc Procuement Polic) Board- must be complclcd.

At thc complctjor ol the assignmenl- the firlb$ing documcnts must tlc included in the iile: (l)
co\cr lcftcr. (l) Iro.m .{ or ]roam B. (l) e\eeuled cenifications- (.ll c\cculcd disclosures and
conilicts ofinlcrests" {5)c\ccutcd ccatificatiolls and disclosures lirr suhcontractors. ifapplicablc.
irid (6) il crlrnplelcd assicnment chccklist \\ifh thc SPO s appro\al.

PI,EASE NOTE: The universitl liscal ol'lice mav requirc additional documentation regarding
thc assignment. Also. the unir ersitl's legal ilepanment should bc madc a$ are ofthe lmnsaction-


